
 

               

Seminar Registration  Please fill out the registration form completely. 
Name  

Employer Title 

Industry/Area of Law 

Work Mailing Address 

City, State                                            Zip E-mail Address 

Work Phone Alternate Phone 

Please view the schedule below and rank your preferences for 
each session. 

How did you hear about the Paralegal Training 
Symposium? 
 

�  Employer 
�  Co-Worker 
�  Gate City Bar Member 
�  Georgia Association of Paralegals Member 
�  Friend 
�  Word of Mouth 
�  Other  ____________________________ 

  9:00 – 10:00 am  Registration and Breakfast 
10:00 – 11:00 am  Session One (Please rank in order of preference) 

_____  Electronic Discovery and Computer Forensics 
_____  Research Resources (Navigating the Internet) 
_____  Total Evidence Management 

11:15 – 12:15 pm  Session Two (Please rank in order of preference) 
_____  10 Steps to Shepardizing & Cite Checking 
_____  Advanced Legal Writing 
_____  Color Theory 

12:30 – 1:30 am   Lunch with Keynote Speaker 
You will attend one class per session.  We will do everything we can to ensure that you are able to attend one of you 
preferred classes.  You will receive your schedule upon your arrival at the Symposium. 
We have applied for CLE Credits with the following organizations.  Please place a check beside the box for each organization you’d like 
to apply for CLE Credits with. 
�  NALA           �  NFPA          �  NALS          �  Other  _______________________ 

Method of Payment 
June 9 – 30, 2008 

(Registration must be RECEIVED by June 30, 2008 or 
registrant will be charged the July rate) 

July 1 – July 31, 2008 
(Registration must be RECEIVED by July 31, 2008 or 

registrant will be charged the Walk – in rate) 
Walk – in Registrations 

�  Registration (Member) - $30 
�  Registration (Non-Member) - $35

�  Registration (Member) - $35 
�  Registration (Non-Member) - $40 
 

�  Registration - $45  
(Members and Non-Members) 

Mail Registration Form and Payment To: 
Akua Coppock, King & Spalding, LLP 

1180 Peachtree Street, N.W., Atlanta, GA 30309 
MAKE CHECKS/MONEY ORDERS PAYABLE TO THE GATE CITY BAR ASSOCIATION. THANK YOU!  

If you have any questions, please send an e-mail to gcba_paralegals@yahoo.com. 

Co-host:  
Georgia Association of 

Paralegals (GAP) 

Paralegal 
Training 

Symposium 
For Experienced 

Paralegals 

 

Saturday, August 2, 2008 
9:00 A.M. – 2:00 P.M. 

State Bar of Georgia 
104 Marietta St.  

Atlanta, GA 30303 



Co-Hosted by Georgia Association of Paralegals 
Paralegal Training Symposium 

Saturday, August 2, 2008 
Registration Information  

·  Registration is limited to the first 75 responses.  
Persons submitting registration forms thereafter 
will be placed on a waiting list. 

·  Please arrive promptly at 9:00 am to obtain session 
assignments. 

·  Complimentary breakfast and lunch will be provided. 
·  Door Prizes will be drawn throughout the Symposium. 
·  Parking in the garage to the left of the entrance is $2 per 

hour 

Available Courses: 
 
1. Electronic Discovery & Computer Forensics – This workshop will focus on the rules and procedures of electronic 
evidence.  More specifically areas such as costs shifting and computer evidence production, initial tasks for the litigator, 
and computer evidence services for lawyers will be covered.  This workshop will conclude with a short interactive review 
and a presentation critique.  
 
2. Total Evidence Management – Attendees will learn the impact of automation on business and government from the 
legal perspective; how to deal with the change to, and the growth of, electronically stored information (ESI); how the 
government’s increased focus on corporate records management impacts firms that represent corporations; the various 
types of ESI, where they reside and how to manage them; the value of TEM in all phases of the litigation life cycle; and 
much more. 
 
3. Advanced Internet Research – Paralegals will learn how to save time and gather information more efficiently through 
the use of the Internet.  This workshop addresses the myths about searching public records online and explores a 
multitude of helpful and informative websites for Internet research pertinent to paralegals.  
 
4. 10 Steps to Shepardizing & Cite Checking – This workshop focuses on Shepardizing and Cite Checking in relation to 
the following 10 areas: The Courts; Motion Practice; Reporters; The Bluebook; Form and Content; Case Citation Format; 
Pinpoint Cites & Quotations; Case History; Legal Databases & Cite Checking Software; and Statutes and Other 
Authorities. 
 
5. Advanced Legal Writing & Research – This lecture will address legal writing topics beginning with the goal of 
writing, then will discuss the importance of grammar and spelling, informative v. persuasive writing, memo v. brief, the 
elements of a motion and a brief, citations and quotations, and finally, will give 10 pointers for effective brief writing. 
 
6. Color Theory – This workshop will show paralegals how to present various types of elements including: color theory, 
font type, different mediums, and how to organize and place graphics.  In addition, demonstrative evidence such as 
timelines, charts, graphs and animations will be discussed.  Ultimately, this workshop will review ways in which 
technology will strengthen your position and help you win your case! 
 

Keynote Presentation by Rebecca Todd 
The 360° Leader 

 
While there are many stories to confirm the impact of paralegal leadership, leading from the middle sounds 
impossible to many people.  How do paralegals without direct top level authority exert influence on the 
direction of their firms?  Learn key issues for paralegals to develop their ability to lead from the middle 
including identifying what motivates others to support new ideas, what tools are used to gain support, how to 
determine what you need to trade and how to position your ideas for acceptance by stubborn lawyers and 
colleagues.  
 


